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POLICY FOR EXPENSES OF THE CLERK AND RFO

As required by the Clerk’s Contract of Employment Section 10 (10.1 – 10.4)


Clyst Honiton Parish Council will reimburse the following expenses incurred by the Clerk during the performance of his/her duties.  

All claims for expenses are to be supported by an expense claim form and appropriate receipts.

1. Travel Expenses
The Clerk will be reimbursed for travel and associated expenses when on Parish Council business to include mileage at current NJC rates (45p per mile).

2. Working from home allowance
The Clerk may claim the working from home allowance at the current rate of £26.00 per month.

3. Postage
The Clerk will be reimbursed for postage costs relating to Parish Council business.

4. Computer and IT equipment
The Parish Council will provide all computer and IT equipment necessary for the Clerk to undertake his/her duties.

5. Stationery and printing costs
The Clerk will be reimbursed for the full cost of stationery and printing, provided that these are used solely for the business of the Parish Council.

6. Other office consumables
The Clerk will be reimbursed for all reasonable costs at the discretion of the Parish Council.

7. Telephone calls
The Clerk will be reimbursed for all telephone calls made from home on Parish Council business.
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